1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25 000 must complete Form 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Retumn is made up of three parts, pages 3 to 6:
The Annual Internal Audit Report must be completed by the authority’s internal auditor.

must be completed and approved by the authority.
is completed by the extemal auditor and will be retumed to the authority.

3. The authority must approve Section 1. Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authorily website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25 000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post {not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:
» the Annual Governance and Accountability Retum Sections 1 and 2, together with
* & bank reconcitiation as at 31 March 2023
- an explanation of any significant year on year vanances in the accounting statements
« notification of the commencemenit date of the period for the exercise of public rights
« Annual Intemal Audit Report 2022/23

Unless requested, do not send any additional documents to your extemal auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditer has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be retumed to the authority by emai or post.

Under the Accounts and Audit Regulations 2015, authaorities must publish the following information on
the authority website/vebpage:

Before 1 July 2023 authorities must publish:

Not later than 30 September 2023 autherities must publish:

it is recommended as best practice. to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annuat Governance and Accountability Return constitutes the annual relurn referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘extemal auditer’ have the same meaning as the words ool auditor” in the Accounts and Audit Regulgtions 2015,

*for & complete list of bodies that may be smaller autharitias refer to schedule 2 10 the Local Audit and Accountability Act 2014

Annual Gavemance and Accountability Return 202223 Form 3 Page 10of &
Local Councils. Inernal Drainage Boards and other Smaller Authorities™



+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. FProper
Practices are found in the Practitioners’ Guide™ which is updated from time lo time and cantains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

+ Make sure thal the AGAR is camplete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

+ The autharity should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

» Use the checklist provided below to review the AGAR for campleteness before returning it to the external
auditor by email or post (nol both) no later than 30 June 2023.

+ The Annual Governance Stalement {Section 1) must be approved on the same day or before the Accounting
Statements (Section 2} and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFO} must certify the accounts (Section 2} before they are presented to
the autharity for approval. The autharity must in this order. consider, approve and sign the accounts.

» The RFO is required to commence the public rights peniad as soon as practical after the date of the AGAR approval

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statemeants {Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconcilialion is available in the Praclitioners’ Guide”.

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting recards instead of this explanation. The external auditor wants to know that you understand the
reasons for afl variances. Include complete numerical and narrative analysis (o support the full variance.

s If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2022) equals the balance brought forward in the current year [Box 1 of 2023).

+ The Responsible Financial Officer {RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish on the authority website/webpage the information required by Regulation 13 (2),
Accounts and Audit Regulations 2015, including the perod for the exercise of public rights and the name and
address of the external auditor before 1 July 2023,

All sections Have all highiighted boxes have been completed?

Has alt additionat information requested, ncluding the dates set for the perled
for the exercise of public rights, been provided for the external auditor?

Internat Audit Report Haveallhighlighted boxes been completedby the internalauditor and explanations provided?
Section 1 For any statement to which the response 13 'na’. has an explanation been published?

Section Z Has the Responsible Financal Officer signed the accounting staterments before
presentation to the authorily for approvai?

Has the authority's approval of the accounting staiements been confirmed by
the signature of the Chairman of the approval mesting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2023 been reconciled to Box 87

TN N U R S

Has an explanation of any difference between Box 7 and Box 8 been provided®

Sections 1 and 2 Trus! funds — have afl disciosures been made if the authority as a body comporate is a 7
sole nianaging wustes? NB: do not send tust accounting statemsnls uniess requested.

*Governance and Accountability for Smafler Authorities in England ~ a Practitioners’ Guide to Proper Practices,
can be downlcaded from www.nalc.gov.uk or from www ada. org.uk
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SEASCALE PARISH COUNCIL

hitps://www.seascaleparish.com/

During the financial year ended 31 March 2023, this authority's internat auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate avidence from the avthority.

The internat audit for 2022/23 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the intarmal audit conclusions are summansed in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respeclts, the contral objectives were being achiaved throughout the financial year o a standard adequale
to imest the needs of this authonly,

Appropriate accounting records have been properly kept throughout the financial year -~
This authority complied with its financial reguiations. payments were cupponted by invoices. all .
enpendidure was approved and VAT was appropnately accounted for.

This authonty assessed the significant rsks 10 achieving its objectives anc reviewsd the adequacy v
ot arrangemants (o manage hese,

The precepl or rales requirement resulted from ac adequale budgetary process: progress against
the budnet was regularly monitored: and reserves were approgriate.

Expected income was fuliy received. based on correct prices, properly recorded and promptly 7
banked: and VAT was appropriately accounted far, ’

Petty cash payments were properly supported by receipts, all petly cash expendiure was aporoved %
and VAT appropriately accounted for. - :

Salaries to smployees and aliowances o membaers were pait o acvordance sl s authority's

appravals, and PAYE and NI requirements were properly appied. n
Asget and investments reqisters were complete and accurate and properly maintained,

Periodic hank account reconcitiations were praperly carried out during the year.

Accounting statements prepared duning the year were prepared on the correct accounting basis {receipls
and payments or income and expenature), agreed to the cash book, supported by an adeguate audic
trail from ungderlying records and where appropriate debtors and creditors were properly recorded.

if the authority certilied ilsefl as exermul Bon g nnted sssursnce review o 2021722, el the
axemptian criteria and correctly declarad self exemnpl,

The autharty pubhsned the required information on a wehsile/webpage up o date at the time of the
internal audit in accordance with the relevant legisiation.

I e year coverad by iis AGAR. the authorily correctly provided for & penod for the exérsa of
public nghts as required by the Accounts and Audit Regulations

The authority has complied with the publication requirements for 2021722 AGAR

{For local councils only} 4
Trusl funds {ncluding chantabie;  The councimetiis respensidilities as 3 rusiee.

For any other risk areas identified by this authority adeguate contrals existed (list any atier risk areas on separate sheets If needed)
Date(s) internal audit undertaken Name of person who carried out the internal audit

Signature of person who T
carried out the internal audit E Date

*If the response is ‘no’ piease state the implications and action being taken to address any weakness in control
identified {add separaie sheeis if needed).

+«Note: If the response is ot covered’ please slate when the most recent intemal audit work was done in this area and whern it is
next planned: or.  coverage is not required, the annual interna! audit repart must explain why not 1add separate sheets if needed).
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We acknowledge as the members of.

SEASCALE PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm. to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

We have pul in glace arrangemenis for effective bnancal
managemen| dunng [he year, and lor the praoaration of
the scogourling statemerds

We maimained an adeguate system of mlernal control
mcluding migasures designad 1o prevent and dalent fraud
and corraptior ana reviswed s efferhivensss

We ook all reasonable sleps 10 assure oursaives
thal there are no malters of aclual or potential
non-rampliance wath laws. requlations snd Proper
Praceges tha could have 2 siguhcant inarcial 2ffed
an the abifily of Ihis aulnarty to conduct 15

busiress of manage s INances,

We provided proper oppartunily during the vear for
the axercise of electors nghts in accordance wik ihe
requiremenrts of tne Acccunts and Aucit Regulasons

We carmed aul an assessiment of the rs<s facing this
aulnority and ook appropnate sleps 1o manage {hose
rsks . nctuding the introduction of inte:ral controts andfor
2xlernal Insurance cover whefe freauired.

We martained throughout the year an adequale and
effectiva system of internal audit of tne accounting
reeards and conirel systems

We took approanate action on all marters raised
W reparts fram intarnal and exterral audil.

We conmdered whether zny Higaton Habidties or
commiments, svents or Kansaclons, aaournng aither
dyring or after the year-end have a financial impsct on
this authorily and, whers appropnate Pave snoluded them
in e aczounting statements

{For kocal councils orly) Trust funds insluding
chasqtable Inaur capacily s He sole manraging
tustes we discharged our accountabilly
responsiblties for the fundls faseets including
finangial repotting and W required independsn
exammzlion of avdil

provared its accounting slatements in accordance
with the Accounts and Audit Regulations

magke proper amangements and accepled responsibility
for safeguarding the pubhc money and resourcas
#s charge.

fiis ooty donme whal # has the iegai power to do aed has
compied with Proper Prachices 1 doing so.

during the year gave alf persoms mierested the oppordurnty to
mspect and ask guestions gbowt this authorily's accorns

considered and documanted the financal and other fske !
taces and dealt with them properly

arrange for a competent persan. mdependent of the Snanoa!
Lorols and pracedures, 1 give an olfectiva view ot wholfiar
imernal controls meat tha neeads of this smaller autharity.

rasponied 1o malters brought to s affention by inlemal and
external Audil.

disclosed everything (f should have abmd ils husisss achvily
during the yaar including events tatong ptace alter the vear
end  relzvant.

has met all of s responsibiities where, as a body
corporale, 4 15 a8 sola managing trustes of a local
Hrust er fousls

v

‘piease provide explanations to the external auditor on a separate sheet for sach ‘No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Gavernance Statement was approved at a Sigrred by the Chairman and Clerk of the meeting where
meeting of the awthonty on. approval was given:

and recorded as minute referance: Chairman

.y S - "('.)J‘f Clerk

Lo

hitps://www . seascaleparish.com/
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SEASCALE PARISH COUNCIL

Balances brought

Totat baiances and resenves af the bequnning of the year

forward 80.725 T0.910 as racorded in the fnancial records Vakee must agree fo
Box 7 of previous year
{+) Precept or Rates and Tara{ amount of precept {ar for IDBs rates end levies}
Levies 23.355 23.B22 received or recaivatie in the year Exciuge any grants
recaived
{+; Total other recempts Totai rcome of recelpts as recorded in the cashiiook fess
37,783 47 525 tne precept or salesfievies receved (ine 2} include any
yanls reLewed
i-) Staff costs Totsl expenditure or payments made to ang o behall
of aif employees. incitide VOSS SAIANES AN wagas.
6,000 6.045 empioyers Nf contnbutions, emplayers penRsi
conlnlutions, grafuties and severence payments
1-} Loan iMerest/capital Toital expanditire or payments of capatal and interest
fepaymednis O 0 madc during the yoar on the authonity's borcowings [ 8y
{3 Al otlier payrsents Totar bapeniiiure o rayiveils as fotordad i ihe cash-
64,953 B4 486 book ss staff costs (line 4} and loan interestcapital
raparments {finn 5.
{=} Balancas camen Total hatances and reserves at the end of the year Must
forveard 70,910 51725 cud {1433 (A5 6)
Total vaipe of cash ard The sum of ail cuvent and deposit bank accounts, cash
shorl 1ern investiments 70.910 51,725 holdings and short term invesiments hald as at 31 Mormh -
o agrea with bank reconciiiation.
Total fixed assets plus o The vaiue of all the propsery e suthordy owns - 115 miade
iong 1arm invesiments 70,223 FZ.675 upofailds fixed assets and fong tenm investments as af
any asse’s a1 March.
Tolal bomowings The outstanding capilal batance as al 31 March of alt loans
0 O from thiro parties {inciuding FWL B}
N
\
(:\ ‘ ' Disclosure note re Trus! funds The Councit. as a body corpovate. acls as scfe trustee and
) {including charirable; v 18 responsible for managing Trust funds or assets
- Mhseinsura nate 3 Trust funcs / The fgures a1 tha acrourting statemanis ahowe dn not

tincluding chariiasie}

I cerify thal for the yoar ended 31 March 2023 the Account
Statemants in this Annual Govemance and Accountabibiy

ing

include any Teus! fransactions.

I confirm that these Accounting Statements were

approved by this authonty on this date:

Return have heen prepared on SHNEr a recepls and payments
or income and expenditure basis following the guidance in

Governance and Accouniaoility for Srealler Autiorities - a
Praciitioners Guide to Praper Praclices ang present tairly
the financial position oF s authonty

Signed by Responsible Financial Officer before being

presanted o the sutherity for apprcval

D% Dk .Ponz

as racorded in minute reference.

R e R A

Signed by Chairman ¢! the mesting where the Accounting

Siaternents were aiioveu'
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In respect of Seascale Parish Council

Flesnec raiDiias oFInD Doy el T aueny

[RVPRRT Ly

Qur responsibility as auditors to complete a limited assurance review is set out by the MNational Audit Office {NAO]}.
A limited assurance review is not a fuil statutory audit, it does not constitute an sudit carried out in accordance with
International Standards on Auditing (UK & Ireland} and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower lavel of assurance than that provided by 2 full
statutary audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible far reviewing Sections 1 and 2 of the Annual Governance
and Accountability Relurn in accordance with NAGQ Auditor Guidance Note 02 (AGN 02) as issued by the NAC on
behalf of the Comptroller and Auditor General. AGN 02 is avalable from the NAO website -~
hitps: fiwww.nao.org ulk/code-audit-practicelguidance-and-information-for-auditors/.

This authority is responsible for ensuring that its financial management is adaquate and effective and that it has a
sound system of intemal control. The authorty prepares an Annual Governance and Accouritability Return in
acrordance with Proper Practices which:

- summarises the accounting records for the year ended 31 March 2023; and

« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as extemnal
auditors

72 Cxilenra audiior report 2022/23

Except for tha matlers reporied bekow On the basis of our review of Sections T and 2 of the Annual Governance and Acecuntability Roture, ini o upmmn
the information in Sactions 1 and 2 of tha Annual Governance and Accouniability Reluro & in accordance with the Proper Praciices and nG other matllers havis
come o our altention giving cause for concem that sefevant legis:ation ang regulatory requirements kave not been (1158

On review of year end reserves it was noted that the entire reserves held by the council appeared to be earmarked
far a specific purpose. Whilst it is understood that councils should not hold large velumes of reserves without
purpose, it nesds to be recognised that it is highly unlikely that any budget will account for every eventualily for up
0 a year in advance and therefore an element of general reserve is a practical necessity.

Best practlce suggesis this should be something between 0.5 and 2 times the annual precept.  The Council
carefully raview its definition of samarked reserves and lo assess the level of general reserves it should carry in

arder to ensure the council can continue to function for a reasonable period if other funding or incomes be delayed
or cease.

Otner malters nal affecting our cpirion which we draw Lg the attention of the authority:

Thera is a trivial rounding error in this year's column when summed. When rounding the rumbers for the Relumn
care shauld be taken to ensure the Return sums corractly.

Section 2 of the AGAR was initially submitted without the Trust Fund disclosure in Box 11a completed. This was
later resubmitted with a 'No' answer which was in line with our expectations and so there are no further concerns
in this area,

The Internal Auditor has signad off the Annual Internal Audit Report 2022/23 after the Annual Governance and
Accourtability Return 2022/23 was approved, This means the completed 2022/23 reporl was not available for
review and consideration with the form. It is presumed that the statements in Section 1 Annual Gavernance
Statement refer to the previous year's internal audit report.

Y Tria nal sodioy te

2

-'{3‘{__’ '.r_~. ’J{J }"3-“

We certify that we have compleled our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2023,

External Auditor Name

a MOORE

-

f e =T 10/09/72023
External Auditor Signature o Sl e L Date
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INTERNAL AUDIT REPORT 2022-23 ACCOUNTS
PERFORMED BY: Sue Bamforth, FCMA,CGMA,SRMA

NAME OF PARISH: Seascale Parish Council

COMPLETED DATE: 24th April 2023

SUMMARY STATEMENT

The information provided is comprehensive and found to be accurate.

Financial controls are in place and supported by a robust risk register, minutes and detailed
accounting records. From undertaking the audit, | have no significant recommendations to
make which would affect the accuracy of the Parish Accounts that are advertised on the
wehsite and sent to PKF Littlejohn. The accounts are accurate, concise and reconciled thanks
to the diligence of the Clerk/RFO

SUMMARY OF TESTING AND FINDINGS

Internet Control Area

Documents reviewed

Findings

Querall financial controls set
properly

Financial Regulations
Standing Orders
Minutes

Satisfactory

Budgetary Control - proper

Budget reports as part of

Satisfactory and recorded

arrangements Council minutes
Expenditure - authorisation in Invoices Robust - Sample test of B
accordance with Standing Orders |Bank Statements invoices examined along with
Minutes bank statements and accounting
records.
Expenditure - accounting Cash Book Bank reconciliations are done

Bank reconciliations

sach month, cash bocok is
regutarly maintained and
accurately reported,

income Controls

Cash book
Bank statements

Accounts detail all income and
can be traced to accurately to
banking

Payroll - legally performed

Payroll records

3rd party payroli provided is
used. No testing was undertaken.

Risk Management

Insurance policy

Risk register in place with main
Risk Assessments in place.
Insurance cover Via Zurich
Municipal

Assel Management

Asset Register

Asset register is up to date

Information Management
(Transparency Code)

Website

Website displays required level
of financial information.




