Annual Governance and Accountability Return 2020721 Part 3

To be completad by Local Counsils, intemal Drainage Boards and other Smalier Authorities”:
« where the higher of gross income or gross expanditure axceeded £25 000 bat did not excesd
£8.5 mitlion; or
+ where the higher of gYoss ingome or groes skpendiure was EZ5 400
or lpss but that:
» are unable 1o cadify themeeives as sxempt {{ee payable}, or
- have requesisd o lmited assurance raview {fee payabie}

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smalier authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Govemance and Accountability Retum at
the end of each financial year in accordance with Proper Practices.

2. The Annua) Governance and Accountablility Return Is made up of three parts, pages 3 to 6:
» The Annual internal Audit Report must be completed by the authority’s internal auditor.
« Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Govemnance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
befors 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify iiself as exempt, or
is requesting a limited assurance review, must retumn fo the external auditor by email or post {not both)
no later than 30 June 2021. Reminder letters will incur a chasge of £40 +VAT.

. the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank reconciliation as at 31 March 2021

- an explanation of any significant year on year variances in the accounting statements
. notification of the commencament date of the period for the exercise of public rights

» Annual Intemal Audit Report 2020721

Unless requested, do not send any additional documents ta your external auditor. Your axternal auditor will
ask for any additional documents needed. ‘

Once the extemal auditor has completed the fimited assurance review and i able to give an opinion, the
Annual Governance and Accountability Sectiont, Section 2 and Section 3 — External Auditor Report
and Certificate will be retumned to the authority by email or post.

Sublication Requirements
Under the Accounts and Audit Regulations 2015, autherities must publish the following information on
the authority website/vebpage:
Before 1 July 2021 authorities must publish:
. Motice of the period for e exercige of pubis nghts and a declaraiion that the accaunting slatemanls
are 5% yot unavdted
» Baction 1 - Arnual Governance Statement 2020021 approved and signed, pags 4
» Section 2 - Accounting Statements 2020421, sporoved and &igned, page g
Not ater than 30 September 2021 authorities must publish:
» Mptca of conchsmun of A
» Reclion 3 - External Auditor Repor and Centificate
. Spetions 1 ans ¥ of AGAR inzluchng aoy amendments 28 a resull of the hiniied Sssurunie review
it is recommended as best practice. to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual internal Audit Report, page 3.
The Annual Gavernance and Accountability Retum mmmsﬁBmzremmmmm-mmtm:m-Wms.
Throughott, the words ‘emmmm‘hmﬁwmm«mmmm&mmmmmma
*ior 8 compiete st of bodies that may be staller authorities refer to schadule 2 fo tis Locar Audit and Accoundebility Act 20714
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Giidance notes on completing Part 3 of the Annual Governance and
Accountabnlity Return (AGAR] Z2028/4%

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Propesr
Practices are found in the Praclitioners’ Guide™ which is updated from time o time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

« Make sure that tha AGAR s complete (no highfighted boxes left empty), and is property signed and dated. if the
AGAR contains unapproved or unexplained amendments, it may be retumed and additional costs will be incurred.

+ The authority shoukd receive and note the Annual internal Audit Report before approving the Annual
Governance Statement and the accounts.

« Use the checklist provided below to review the AGAR for completeness before returning it to the extemal
auditor by email or post {not both) no later than 30 June 2021.

. The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFO) must certify the accounts {Section 2) before they are presented to
the authority for approval. The authority must in this order: consider, approve and sign the accounts.

» The RFOismcmadmwnmenmmapubﬁcmpeﬁodassmnaspfacﬁca!aﬂerme date of the AGAR approval.
- Do not send the extemal auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financlal Officer or Chairman, and provide

relevant authority owned generic email addresses and telephone numbers.

« Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
ali the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditer must be abie to agree the bank reconciliation to Box 8 on the accounting
siatements (Section 2, page §). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. include complete numerical and narrative analysis to support the full variance.

- If the extemal auditor has to review unsalicited information, or receives an incomplete bank recongiliation, or
variances are nol fully explained, additicnal costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commeancement date for the
exercisa of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority must publish on the authority website/webpage the information required by Regulation 15 (2).
Accounts and Audit Regulations 2015, including the period for the exercige of public rights and the name and
address of the extemal auditor before 1 July 2021.

es n cnm

. All sections i Have :
"Has ol additional information requasted. induding the dates set for the period =,
o fortheexercise of public rights. been provided for the edamalaudtor? =~ &
. Intornal Audiit Report * Have s highlighted boxes been completed by the intemal auditor and explanations provided? ¢ '
“Secon 1 For any statement to which the response is o', hes an explanation been published? | ¢ | |
" Section 2 T Hias the authority’s approval of the accounting statements been confirmed by, © .

 the signature of the Chairman of the approval meemg? )

i_ Hag an explanation of significant veriatians from hét year to“l;i;;rear been published? |

Has the bank reconciliation as at 31 March 2021 been reconciled to Box 87

: Ha;_an;xﬁlua!;!;auor‘mﬂar §1y difference between Box 7 and Box 8 been provided?

T

“Sections 1and2 ‘?Trus;funds ~ have all disclosures been made if the authority as a body mmoraté isa é
" . sole managing trustee? NB: do not sand trust accounting statsments unless requested |

st o oS e o A i 1 4 o

‘Gomam-mdﬁcéwnﬂwlwmr Smalfer Authorities in England — a Practitioners’ Guide to Propsr Practices,
can ba downlcaded from www.nalc.gov.uk or from www.ada.ong.uk

Annual Govemance and Accountability Retum 2020/21 Part 3 " Page 20f6

Local Councils, Internal Drainage Boards and other Smailer Authorities”



Annuai internal Audit Report 2020/21

SEASCALE PARISH COUNCIL

hitps:.//iwww . seascaleparish.com/

During the financiat year snded 31 March 2021, this authority’s internal auditor acting independently and on the basis
of an assessmant of risk, cafried out a selective assessment of compfiance with the relevant procedures and controls
in aperation and obtained appropriate evidence from the autharity.

The internal audit for 2020/21 has bean carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the aress examined, the internal audit conclusions are summarnised in this table. Set
out below ara tha objectives of intemal control and alongside are the internal audit conclusions on whether, in all
significant respects. the control objectives were being achieved throughout the financial year to a standard adequate
o meet the needs of tis authority.

: A. Appropriate accounting records have been properly kept throughoul the financial year.

. B. This authority complied with its financial regutations. paymants were supporied by invoices. al
expenditure was approved and YAT was appraprately accounted for.
. This authority assessad the significant risks to achiaving its objectives and reviewed the adequacy
| __of arangements o manage these. o
D. The pracept or retes requirement rasulied from an adeguate budgetRry (HoCEss, progress againat
the budget was regulardy monitored; and reserves were appropriate.
; £, Expected ncoma was fully received, basad on correct prices. properly recorded and promptly
. banked; and VAT was appropriately accounted for.
e S |

. Patty cash payments were properly Supporied by receipts. il petly cash expendilure was approved |
_and VAT appropristely ccounted for. ...

G. Salaries to empioyees and allowances o members were pald in pocordance with this authority's
approvals, and PAYE and NI raquirements were propary applied.

. Asset and investments (egisters were complete and acourate and property maintained.
"I, Pesiodic bank account reconciliations ware properly camied out duting the year. e
3. AWWWM@MWMWMMWW basis (recaipts

and payments or income and expenditure). agreed to the cash book, supported by en adequate audht
trail from underiying records and where appropriate debtors and cred:tgrs wm E’W";.‘. o

. ¥ the authority cenlified tseif as exempt from a limited assurance review n 2019/20, it mel the §
sxemption criteria and correctly declared tself exempt. {17 it authosty fad & tmted assurane : / !
P rewdaw of ds POTSTAGAR tich oot aoveisd L : . ____“?
"1 I ihe authority has an annual turnover not exceeding £25.000, # publishes information on 3 websile/ m-wa;
. webpage up to date at the time of the intemat audit in accardance with the Transparency code for :

! smaller authorities.

s, e e

NN

i
i
i
i
i
1
!
|

NN\

;Bﬁ. The authority, dusing tha pra\;lous year {2019-20) correctly provided for the period for the exercise of | ;
| public rights as required by the Accounts and Audit Regulations [ masine ¥ oy 1A antoe pubislhen /

L ol wehsie andiior suthnety sriend mumdes conferung B detes yel

i N The authority has complied with the publication requirements for 20158/20 AGAR

b
H
!
H

e ABAR Page  Gadance MNoinsl

L, . E

| O. (For lncat councils onty)
___ Trust funds (including charilabie) ~ The council me its responsibiies as 2 irustes.

]

For any other risk areas identified by this authority adequate controls existed {itst any other risk areas on separate sheets if needed).
Date(s) internat audit undertaken Name of parson who carried out the internal audit

Bla a2l Siitiinvlvieigly

Signature of parson who i n I < t 2
varried outthe intemal audit Date '

*if the response is ‘o’ please slate the implications and action being taken to address any weakness in control identified

{add separate sheels I needed).
“Nota;Et!mruspunsais'nmmvnmd‘plaaustaﬁvtnnhemdmﬁkﬂundwdﬁwkwudomhmmmmmms
mxtphnnad:or.ifcuveragu%snotrequ&ed,memnuauntemaiaudtmpoﬂ-mustaxptahwhynﬁ{a@semmmm#needed].

Annuat Governance and Accountability Return 2020/21 Part 3
Local Councils. internat Drainace Boards and other Smaller Authorities

lg’age 3 dfﬁ




#r

Rection

We acknowledge as the members of:

g F 1

1 - Annunl Sovernanee Statement 20268/210

SEASCALE PARISH COUNCIL

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, fo the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

We have put in plane arrangements for affective financial
management during the year. and for the preparalionof ©

! with the Accounts and Audit Reguiations.

T
H

1Y We mainiained an adequate smm ‘o internal control
' including measures designed fo pravant and detec fraud © ¢
and corrumn and revmd :ts aﬁectwenm

Wewoknummomuestepsmasmaum :
that there are no matters of actusl of palantial H
nen-compliance with lews, reguiations and Proper v
Practices that coukd have a significant fmancial sffsct
on the abiity of this authority o conducl its
business or manage 6 finances.

s

I R e

7
4
&
i

! for ssfeguarding the public money and resolrees in
i its mm

__,ﬂn..,wfl

" ks only done what 2 fias the legal power to do and has
eomfedwﬂhPmpaerﬁcosmdumgso

"2 We provided proper opporunity during the year for

the exercise of clectors’ fights in accordance winthe |

remframms orthe Accourds and Auda nguisiuans

dunng the yoar geve of persons inerested the opporturity 1
inspect and ask questions aboul this authoriy's accounts.

P We caried out an assessment of the risks faging this
. authorily and ook appropriate steps to manage those :
nsks, including the ittroduction of :rternal cortrols andlor ©
extenal insurance cover where mquired. :

i ommwammdme Fnanciai and other risks

% We mamtained throughout the year an adeguale and

S e

t mngadﬁ:rammpﬂntpmm mdaplndﬂnrafrhcﬁnm
;mﬂmm,wmm to giver an objective view on whelher
%mm‘:mﬁ'dsmaewlenudsdﬂwsmwuﬂmﬂty

mrapoﬁsfrmmlerndandmmm i

& We conidered whether any wgat:on habiities of
commitments, avents or lransaclions, occurring either
during or alter the year-end, have & financial impacton @
this authonty and, where appropriste, have induded !hem ;

; inthe accounling aiamnls

i (For focat councils uniyj Trust funds Mudmg

charitable. In our capacily as tha sola managing

trustee we discharged pur accountabiity
responsibifities for the fund(s)asssts, including
tinancial reporting and, if required, independent
mmhon or autﬁ

C«‘J;

effective system of internal audit of the accounting Lo
i mecords and condrol systems. &
77 We look approprite aclion on i matters raised 7/

i mspmdsdm'mmwmeswmbymm;nd
axmaiaudﬂ

mmowwnmmwummw
dumgﬁnywmmmmmmmemr :
,m#mm

has ot ai of 13 responaibiies whors, as a body
comporels, # is a s0fe managing trusiea of & local
trugi or trusia.

Please provide explanahans tn the enemai audmr ona separate sheet for each ‘N¢’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Staternent was approved &t a
mesfing of the authority an:

oslos 2
and recorded as minute referance:
05.0%.21~-B.3

: Gigned by the Chairman and Clerk of the maeting where
: gpprovel was given:

. Chairman

Clerk

hitps://www.seascaleparish.com/
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SEASCALE PARISH COUNCIL

. Baiances brought Totat balances and mserves of the beginning
forward 54,998 828635 nmmmmm Vaiue must agree to
i (+) Pracapt or Rates and Total mofpmccpf for for IDBs ratex and levies}
Lavies 22,230 22 897 received ar receivable in the yoar. Exclude any grams
(+)Tmmher o PR U e o o i the cashbook fss
45488 43,9555 the precept o ratesAeviex received (iine 2. include any
¢ {) Gtalf costs _ Twmwmmsmwmmw
8,000, GBGO araaanmos hd:demwmmmgas

L mrontcapm L . - o o o
repayments _ a O mmmmammmemmtysmmwmw

() All ather pa 401 " Totel expendiiure or payments as racordsd i e cash-
29 {0-7 35081 62,762 book lass staff costs (time 4) and loan intersstcaphal

‘ {wJBWc:rriad Twmsandmmmﬁmmddm;awm
forward 82,635 30.725 oqual {142+3) - (415+6)

L Tamlwbeofcasnand 7 Thg sum of all cument and deposl bank accounts, cash
short term investments 82,635 80, 725 holdings and short lerm investments heid 85 at 31 March -

. 7 - _ o Tomtw&bmkmeﬁbm

o Totgl fved assews plus : g vaiua of ot the property the authonty owns — i is made
long term investments 56,265 70,223 upnrausﬁademwmwmwwmmsasar
mam e - TN P~ - - ‘. . m
Totalbonmgs ' mmmm«mmmamm

0 0 from third parties (moksding PWLE).

mu'Cmmi!. asa bady covpama. ads as mle trustoe for
and is responsible for managing Trust funds or assets.

. (For Locat Councils Only} Disciosure nots
re Trust funds (including chartable)

1 certify that Tor the year ended 31 March 2021 te Accounting | conflrm thet these Accounting Statenranis were
Statements in this Annual Govemance and Accruntabiity approved by this authority on this date:
Returr: have been prapared on either a receipts and payments @‘5'3‘5 1!

or income and expenditre basis following the guidance in

Governance and Accountability for Smaller Authorities — a

Practitionors” Guide to Proper Practioss and present fairly - .

the & ) sHion of this ] asruonrdadmmmnfrefsunj

Signad by Responsibls Financisl Officsr bafore being 3%.0%. R -g-H
presented W the authorily for approval

*  Signed by Chairman of the mesting where the Accounting

fStmmem approv .
- ol (Y
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Section 3 = External Auditor Report and Certificate 2020/21
In respect of SEASCALE PARISH COUNCIL — CU0208

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that ithas a

sound system of internal control. The authority prepares an Annual Govemance and Accountability Retum in
accordance with Proper Practices which:

‘“ e« surmmarises the accounting records for the year ended 31 March 2021; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
extemnal auditors.
Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQO) on behalf of the Comptroiler and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

[5n the basis of our review of Sections 1 and 2 of the Annual Governance and Accountabifity Return (AGARY), in our opinion the information in

Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concem that]
relevant legislation and regulatory requirements have not been met

Other matters not affecting our opinion which we draw ta the attertion of the authority:
Tha AGAR was not accurately completed before submission for review. The AGAR had to be sent back for amendment.

3 External auditor certificate 2020/21

We certify that we have completed our review of Sections 1 and 2 of the Annual Govemnance and Accountability

Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.

Extgmal Auditor tﬂame .
| PKF LITTLEJOHN LLP
Extenal Audtor Signature - (i —— . Date

© {1/08/2021 -

* Note: the NAQ issued guidance appiicable to extemal auditors’ work on limited assurance reviews in Auditor Guidanice Note.
AGN/02. The AGN is available from the NAO website (www.nao.org.uk) : ' _ ST

W
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